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July 6, 2015
Dear Dr. Cairns,
As Executive Director of the Rural Ontario Medical Program, I would like to extend to you a warm welcome from our program staff and the medical staff of your host hospital.  

An orientation package has been prepared as a means of introducing you to the hospital. In addition, you will find an assortment of information regarding the recreational and cultural opportunities in the area.  We hope you will take advantage of opportunities to experience the lifestyle as well as the style of practice in your host community.  We particularly encourage you to get to know the other physicians on staff on a social as well as a professional level. 

A blank schedule is also included in your package and we urge you to sit down with your preceptor on your arrival to plan your activities for the duration of your rotation.  

Sophie Gravel at the ROMP office is available throughout the week (toll free 1.877 445 7667) if you have any concerns or questions regarding your ROMP rotation.   Have a great time and don’t forget to submit your evaluation!

Sincerely,
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Peter Wells   M.D.  C.C.F.P.

EXECUTIVE DIRECTOR
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The Rural Ontario Medical Program

is pleased to announce that this medical office is an approved teaching site.

The resident working at this site is:
Dr. Stephanie Cairns
If you have any questions, 
please feel free to talk to your doctor or office staff.

ROMP Rotation Evaluation
The Rural Ontario Medical Program has developed a new rotation evaluation that can be filled out and submitted online.  This evaluation will help to ensure future rotations for your fellow students run smoothly. Please note that your expense forms cannot be reimbursed until we have this documentation. Thank you in advance for your time.
To fill out your online rotation evaluation please click on the following link:   http://www.surveymonkey.com/s.asp?u=545262419146
If you have any questions regarding this evaluation please contact ROMP Toll Free at 1.877.445.7667.
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  Name:




    Preceptor:





         Rotation Dates:


	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


*It is mandatory that you complete this calendar and submit it to ROMP at the end of your rotation.
 The calendar must be an accurate reflection of ACTUAL DAYS worked in the clinic, hospital, office and with other health professionals within the community.

Useful Web Resources for Medical Trainees

	ROMP Resources

	www.romponline.com
	Rural Ontario Medical Program (Students, Residents & Preceptors)

	
	

	Healthcare Organizations and Associations

	www.cfms.org
	Canadian Federation of Medical Students

	www.cma.ca
	Canadian Medical Association

	www.cfpc.ca
	College of Family Physicians and S

	www.hc-sc.gc.ca/english/index.html
	Health Canada

	www.healthforceontario.ca
	HealthForceOntario 

	www.gov.on.ca/health
	Ministry of Health and Long Term Care

	www.ocfp.on.ca
	Ontario College of Family Physicians

	www.oha.com
	Ontario Hospital Association

	www.oma.org
	Ontario Medical Association

	www.pairo.org
	Professional Association of Interns and Residents of Ontario

	www.medical.org
	Royal College of Physicians and Surgeons of Canada

	www.ruralontarioinstitute.ca
	Rural Ontario Institute

	www.srpc.ca
	Society of Rural Physicians of Canada

	www.cfpc.ca
	The College of Family Physicians of Canada

	
	

	Ontario Medical Schools

	www.fhs.mcmaster.ca
	McMaster University 

	www.nosm.ca
	Northern Ontario School of Medicine 

	www.meds.queensu.ca
	Queen’s University

	www.med.uottawa.ca
	University of Ottawa

	www.facmed.utoronto.ca
	University of Toronto 

	www.schulich.uwo.ca
	University of Western Ontario

	
	

	Departments of Family Medicine in Ontario

	www.familymedicine.uottawa.ca
	Department of Family Medicine – University of Ottawa

	www.familymedicineuwo.ca
	Department of Family Medicine UWO

	www.dfcm.utoronto.ca
	Family & Community Medicine University of Toronto

	www.fammedmcmaster.ca
	McMaster Family Medicine

	www.nosm.ca/education
	Northern Ontario School of Medicine

	www.dfmqueens.ca
	Queen’s University Department of Family Medicine

	
	

	Out of Province Medical Schools (English Speaking)

	www.medicine.dal.ca
	Dalhousie University

	www.mcgill.ca/medicine
	McGill University

	www.med.mun.ca
	Memorial University of Newfoundland

	www.med.ualberta.ca
	University of Alberta

	www.med.ubc.ca
	University of British Columbia

	www.medicine.ucalgary.ca
	University of Calgary

	www.umanitoba.ca/medicine
	University of Manitoba

	www.medicine.usask.ca
	University of Saskatchewan


Regional Education Networks

	www.ermep.com
	Eastern Regional Medical Education Program

	http://maccare.mcmaster.ca
	Mac-CARE

	www.nosm.ca/education
	Northern Ontario School of Medicine 

	www.romponline.com 
	Rural Ontario Medical Program

	www.schulich.uwo.ca/swomen
	South Western Ontario Medical Education Network


Other Medical Resources 

	www.asme.org.uk
	Association for the Study of Medical Education

	www.cmaj.ca
	Canadian Medical Association Journal

	www.academicmedicine.org
	Journal of the Association of the American Medical College

	www.medicalwizards.com 
	Medical Software

	www.epocrates.com
	Medical Software (for PDA)

	www.webmd.ca
	Online Health News

	www.uptodate.com
	Online Medical Support

	www.healthypalmpilot.com
	PDA Software

	www.mysnacs.com
	PDA Software


Funding Opportunities

	www.ahrq.gov
	Agency of Healthcare Research and Quality 

	www.cihr-irsc.gc.ca
	Canadian Institutes of Health Research (CIHR) 

	www.cos.com
	Community of Science

	www.cordis.lu/en/home.html

	Community Research and Development Information Service (CORDIS)

	www.hc-sc.gc.ca
	Health Canada 

	www.heartandstroke.ca
	Heart and Stroke Foundation of Canada

	www.cancer.ca
	National Cancer Institute of Canada

	www.nih.gov
	National Institutes of Health (NIH) 

	www.nrc-cnrc.gc.ca
	National Research Council (NRC)

	www.nsf.gov
	National Science Foundation (NSF) 

	www.nserc.ca
	Natural Sciences and Engineering Research Council of Canada (NSERC)

	www.nce.gc.ca
	Networks of Centres of Excellence

	www.oce-ontario.org
	Ontario Centres of Excellence

	www.ssrc.org
	Social Science Research Council (SSRC)

	www.sshrc.ca
	Social Sciences and Humanities Research Council of Canada (SSHRC)

	www.fdncentre.org/funders
	The Foundation Centre - “Finding Funders” 

	www.psifoundation.org
	The Physicians’ Services Incorporated Foundation


LHINs in the ROMP Region 

	www.lhins.on.ca
	Main LHIN Site

	www.centraleastlhin.on.ca
	Central East LHIN

	www.centrallhin.on.ca
	Central LHIN

	www.centralwestlhin.on.ca
	Central West LHIN

	www.mississaugahaltonlhin.on.ca
	Mississauga Halton LHIN (Milton, Halton Hills, Limehouse only)

	www.hnhblhin.on.ca
	Hamilton Niagara Haldimand Brant LHIN 

	www.waterloowellingtonlhin.on.ca
	Waterloo Wellington LHIN

	www.nsmlhin.on.ca
	North Simcoe Muskoka LHIN


ROMP Region 1 (Waterloo Wellington LHIN and Hamilton Niagara Haldimand Brant LHIN)

	Community 
	Community Website
	Hospital Website
	FHT / CHC

	Brant County

(Ayr, Brantford, Paris, St George, Waterford)
	www.brantford.ca 
	www.bchsys.org/ 
	www.snhs.ca 

www.granriverchc.ca

	Cambridge 
	www.cambridge.ca 
	www.cmh.org 
	www.tworiversfht.ca 

www.langs.org

	Centre Wellington

(Fergus, Elora, Arthur)
	www.centrewellington.ca 
	www.gmch.ca/  
	www.uppergrandfht.org 

	Erin
	www.erin.ca
	
	

	Fort Erie
	www.forterie.on.ca 
	www.niagarahealth.on.ca 
	

	Guelph

(Rockwood)
	www.guelph.ca 
	www.gghorg.ca 
	www.guelphfht.com 

www.guelphchc.ca

	Haldimand County

(Caledonia, Cayuga, Dunnville, Haggarsville, Haldimand)
	www.haldimandcounty.on.ca 
	www.whgh.ca
	

	Kitchener-Waterloo

(Conestoga, St Jacobs, Wellesley)
	www.kitchener.ca 

www.city.waterloo.on.ca
	www.smgh.ca 

www.grhosp.on.ca 
	www.family-medicine.ca 

www.newvisionhealth.ca
http://kdchc.org 

www.wchc.on.ca

	Mount Forest 
	www.mountforest.ca 
	www.nwhealthcare.ca 
	www.mountforestfht.com 

	Niagara Falls 
	www.niagarafalls.ca 
	www.niagarahealth.on.ca 
	niagaramedicalgroup.com 

	Niagara on the Lake
	www.niagaraonthelake.com 
	www.niagarahealth.on.ca
	www.notlfht.com 

	Norfolk County

(Delhi, Jarvis, Port Dover, Simcoe)
	www.norfolkcounty.ca 
	www.ngh.on.ca 
	

	Palmerston / Drayton 

(Listowel)
	www.town.minto.on.ca 
	www.nwhealthcare.ca
	www.mmfht.ca 

	Port Colborne 
	www.niagarahealth.on.ca 
	www.portcolborne.ca 
	

	St Catharines 
	www.stcatherines.ca 
	www.niagarahealth.on.ca   
	www.gardencityfht.com 

	Thorold
	www.thorold.com
	
	

	Welland 

(Fonthill)
	www.niagarahealth.on.ca 
	www.welland.ca 
	www.cschn.ca/english

	West Lincoln

(Beamsville, Smithville, Grimsby)
	www.town.grimsby.on.ca 
	www.wlmh.on.ca 
	


	ROMP Region 2 (North Simcoe Muskoka LHIN)

	Community 
	Community Website
	Hospital Website
	FHT / CHC

	Barrie 

(Midhurst, Coldwater)
	www.barrie.ca 
	www.rvh.on.ca 
	www.barriefht.ca 

www.bchc.org

	Collingwood

(Creemore, Stayner, Wasaga Beach)
	www.town.collingwood.on.ca 

www.clearviewtownship.ca
www.wasagabeach.com
	www.cgmh.on.ca 
	www.gbfht.ca 

www.southgeorgianbaychc.ca

	Innisfil
	www.town.innisfil.on.ca
	
	

	Markdale

(Flesherton, Hanover)
	www.village.markdale.on.ca
	
	

	Midland / Penetanguishene

(Southern Georgian Bay)
	www.doctorworkandplayongeorgianbay.ca 

www.midland.ca
www.penetanguishene.ca
	www.gbgh.on.ca 

www.waypointcentre.ca
	www.nsfht.ca

www.chigamik.ca

	Orillia 
	www.orillia.ca 
	www.osmh.on.ca 
	

	Owen Sound
	www.e-owensound.com 
	www.gbhs.on.ca/owensound.php 
	

	Town of the Blue Mountains

(Meaford/Thornbury/Clarksburg)
	www.meaford.ca 

www.thornbury.ca 

www.clarksburg.ca
	www.gbhs.on.ca/meaford.php
	

	
	
	
	

	ROMP Region 3 (Central LHIN & Central West LHIN & Mississauga Halton LHIN)

	Community 
	Community Website
	Hospital Website
	FHT / CHC

	Georgina

(Keswick, Sutton)
	www.georgina.ca
	
	

	Halton Hills

(Georgetown, Limehouse)
	www.georgetownon.ca 
	www.haltonhealthcare.com 
	www.haltonhillsfht.com 

	Markham
	www.markham.ca 
	www.msh.on.ca 
	www.markhamfht.com

	Milton 

(Campbellville)
	www.milton.ca 
	www.haltonhealthcare.on.ca 
	www.primecarefht.ca 

	New Tecumseth

(Alliston, Beeton, Tottenham)
	www.town.newtechumseth.on.ca
	www.smhosp.on.ca 
	

	Newmarket 

(St George, Mount Albert, Holland Landing)
	www.newmarket.ca 
	www.southlakeregional.org
	

	Orangeville 

(Caledon, Shelburne)
	www.orangeville.org 
	www.headwatershealth.ca 
	http://dafht.ca

www.mlfht.ca

	
	
	
	

	ROMP Region 4  (Central East LHIN)

	Community 
	Community Website
	Hospital Website
	FHT / CHC

	City of Kawartha Lakes 

(Babcaygeon, Fenelon Falls, Lindsay, Woodville)
	www.city.kawarthalakes.on.ca
	www.rmh.org 
	www.kawarthanorthfht.ca

	Clarington Township

(Bowmanville, Newcastle)
	www.bowmanville.com 
	www.lakeridgehealth.on.ca 
	

	Haliburton 
	www.haliburtoncounty.ca 
	www.hhhs.on.ca 
	www.hhfht.com 

	Minden & Kinmount 
	www.mindenhills.ca 
	www.hhs.on.ca
	www.hhfht.com 

	Northumberland

(Cobourg, Port Hope)
	www.cobourg.ca 
	www.nhh.ca 
	

	Peterborough 

(Lakefield, Norwood)
	www.peterborough.ca 
	www.prhc.on.ca 
	www.peterboroughfht.com 

	Port Perry 
	www.discoverportperry.ca 
	www.lakeridgehealth.on.ca 
	

	Trent Hills 

(Campbellford, Hastings, Havelock, Norwood, Warkworth)
	www.trenthills.ca 
	www.cmh.ca
	www.thfht.com 

	Uxbridge 
	www.town.uxbridge.on.ca 
	www.msh.on.ca 
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      END OF ROTATION CHECK LIST

(This check list MUST be returned at the end of your rotation)

The following documents need to be submitted to ROMP at the conclusion of your block (Residents) or rotation (Clerks) within 60 days of last rotation date.
· Calendar of Education Activity

· Completed Rotation Evaluation at:
· Clerks:  https://www.surveymonkey.com/s/rompmedstudenteval 

· Residents:  https://www.surveymonkey.com/s/rompresidenteval 
· Expense Claim form (if funded rotation)

· Original accommodation receipt (if applicable)

· A mileage report that proves the total distance you were required to travel by attaching, with your expense claim form, either; 

· 1) the Distance Chart displaying your commute from our ROMP Distance Calculator OR 

· 2) a printed copy of a Google Maps direction page clearly indicated the distance travelled

EXPENSE CLAIMS NOTES:

Per funding guidelines, not all rotations are funded.  Learners, who do not claim funds under the Accommodation Policy, are entitled to claim their daily commute, as per the criteria listed below.  Local community transportation, parking and vehicle servicing expenses are not reimbursable.  Inter community travel expenses are not considered.

The maximum travel allowance provided for each rotation is $450.00 per block for Residents and per rotation for Clerks; this includes commuting and your one round trip from your academic centre.  This maximum takes into consideration all funds claimed under the Travel Policy.

Daily Commute Funding Guidelines:
· If ROMP provides funding for accommodation, then ROMP will not provide funding for daily commute

· Daily commute must exceed 35 kilometres, one way

· Commuting distance will be calculated from either the *Academic Centre or from accommodations not being claimed under the Accommodation Policy, whichever distance is shorter.
· Daily commute is reimbursed at a rate of $0.47 per kilometre.

ACCOMMODATIONS NOTES:

ROMP will provide an allowance of up to $800.00 per block for Residents and per rotation for Clerks.  An original receipt must be submitted with your expense claim.  Receipts must include:  Learner's name, address of the accommodations, dates of occupancy, amount paid, name and signature of the landlord, telephone number at which the landlord can be reached

 

Processing takes 60-90 days AFTER receipt of all documents.   Payment will be made by cheque, cheques are issued by McMaster University.
**Please print clearly on the expense report; if unclear or unreadable, it will delay processing your expenses.

[image: image4.emf]SECTION ONE: ACCOUNTING DETAILS

Name

Address

City / Province Postal Code

ROTATION DETAILS

Rotation Dates: From: to

Community:

Preceptor(s):

EXPENSE DETAILS

Cdn. $

Accommodation 

(where you lived while on rotation)

Claiming Accommodations?

Yes No

Address

City

Commute 

(claiming daily commute from above address* in lieu of claiming accommodations)

Distance per day (km) Number of Days Total km

*Please note that commute must exceed 35 km one way, as per ROMP policy

Travel 

(all funded rotations are eligible for one round trip per rotation)

ROMP website:www.romponline.com/common/ROMPTravel.cfm

Payment Options: McMaster Cheque.  

Please Complete Section Below

MAILING INSTRUCTIONS Mail Cheque Addressed Envelope Attached

Cheque Identification

 - to be printed on the Cheque stub. Limit 24 characters

ROMP Rotation

SECTION TWO: DECLARATION

Paulette Kennedy              (705) 445 - 7667                               ROMP   

Department Contact       Telephone Number          Date       Department      

Declaration By Claimant:

By signing this document, I confirm that the above information is accurate and in

accordance with the ROMP Travel and Accommodation Policies.

X

Signature of Claimant Printed Name Telephone and E-mail Address

Date Prepared

Current University & Campus:

Primary Preceptor

Total Expenses :

TOTAL EXPENSES

Round Trip km:

Round Trip Amount:

HST Charged

Please note that ROMP will not process any rotation funding until we receive a completed copy of your rotation evaluation and 

calendar of education activity.  All documents must be submitted within 60 days of the final day of the rotation.

ROMP Use Only

Evaluation Completed

Rotation schedule Received

Travel Services Authorization

Rotation Expense Report

RESIDENT



If yes, rental amount:

"@ $0.47/km:"

Preceptor 2 Preceptor 3

For allowable expenses, please refer to the Travel and Accommodation Policy on 

the website: http://www.romponline.com/medical/Accommodations.cfm

Round trip kilometers are based on predetermined distances found on

Name and Address of Payee (please print clearly)

Shaded Areas for Learner 

Completion

Rural Ontario

Medical Program 
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Calendar of Education Activity in  





Rotation Community








_1496734503.xls
Expense Report

																										Rotation Expense Report
RESIDENT

				SECTION ONE: ACCOUNTING DETAILS

						Name and Address of Payee (please print clearly)																								Shaded Areas for Learner Completion

						Name

						Address																								Date Prepared

						City / Province												Postal Code

				ROTATION DETAILS

				Rotation Dates:								From:										to

				Community:														Current University & Campus:

				Preceptor(s):

										Primary Preceptor										Preceptor 2												Preceptor 3

				EXPENSE DETAILS

																																TOTAL EXPENSES

																																Cdn. $				HST Charged

																						Claiming Accommodations?

																						Yes				No

						Address

						City																If yes, rental amount:

						Distance per day (km)										Number of Days										Total km

				*Please note that commute must exceed 35 km one way, as per ROMP policy

																								Round Trip km:

						Round trip kilometers are based on predetermined distances found on

						ROMP website:				www.romponline.com/common/ROMPTravel.cfm														Round Trip Amount:

																						Total Expenses :

				Payment Options:

				MAILING INSTRUCTIONS												Mail Cheque								Addressed Envelope Attached

																												Travel Services Authorization

				ROMP Rotation

				SECTION TWO: DECLARATION

				Paulette Kennedy              (705) 445 - 7667                               ROMP																												ROMP Use Only

				Department Contact       Telephone Number          Date       Department																												Evaluation Completed

				Declaration By Claimant:																												Rotation schedule Received

				By signing this document, I confirm that the above information is accurate and in

				accordance with the ROMP Travel and Accommodation Policies.

				X

						Signature of Claimant										Printed Name												Telephone and E-mail Address

		Please note that ROMP will not process any rotation funding until we receive a completed copy of your rotation evaluation and calendar of education activity.  All documents must be submitted within 60 days of the final day of the rotation.
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