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	ROMP Application Process @ a Glance

	1
	Learner applies via CMS

	2
	Request Letter of Good Standing from School sent out

	3
	Once LOGS are received, give the file to the appropriate Education Assistant

	4
	Input learners details and search for  preceptor availability in Community Rotation Charts

	5
	Send a preceptor request via fax or email depending on preceptor preference indicated in Community Rotation Charts

	6
	Once preceptor confirmed, send a letter of acceptance to the learner (they have 7 days to accept or decline the rotation).

	7
	Once learner accepts rotation – create and send a fax or email to the preceptor for signature

	8
	Find/secure accommodations if required (done concurrently once preceptor is confirmed)

	9
	When Preceptor Signature is received: Fax or email CEO/Chief of Staff signature sheet to the appropriate hospital

	10
	Send rotation confirmation letter and orientation package (refer to Community Rotation Information Chart who is to be cc’d on confirmation letters and who receives the orientation package).

	11
	When CEO/Chief of Signature is received: Give to Dr. Wells, ROMP CEO for signature

	12
	Update funded/unfunded eligibility charts for preceptor/learner payments to be made

	13
	Send out accommodation confirmation and details (if required) once landlord accepts the request



Who’s who?
	ROMP Staff
	Education
	Finance

	Dr Peter Wells, MD
ROMP CEO

	Postgrad questions?
postgrads@romponline.com
	Financial questions?
Paulette Kennedy, 
Administrative Assistant
pkennedy@romponline.com


	Michelle Hunter
Program Manager

	Medical Students and Other Health Care Professionals questions?
learners@romponline.com
	





[bookmark: _GoBack]Learner Types
	Level of Training
	Time Spent in Community

	Pre-clerk
	Year 1 and 2 of Medical School

	Clerks
	Year 3 and 4 of Medical School

	Residents
	Medical school graduate and Physician in training



Qualified Funding
	Level of Training
	Time Spent in Community
	Qualified Funding

	Pre-clerk
	Four Weeks or More
	None

	Clerks and Residents
	One to six blocks
	Travel and Accommodation

	Clerks and Residents
	Seven blocks or longer
	None

	Clerks and Residents
	Less than Four Weeks
	None
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